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CITY OF NEWTON, MASSACHUSETTS

PURCHASING DEPARTMENT
purchasing@newtonma.gov
Fax (617) 796-1227

April 6, 2009
ADDENDUM #1

INVITATION FOR BID #09-72

| RFP - Tennis Court Management Services I

THIS ADDENDUM IS TO: Answer the following Questions:

Q1. Would the City rethink zoning for the irrigati on system of the clay courts so that all
the courts would not have to be closed down at tleame time?

Al. We would consider the request but would haveotreview the cost effectiveness related
to the program

Q2. What hours do we have access to the 71 courtat are listed under Un-Reserved
Courts?

A2. The access is from 9:00 a.m. until dusk. If #re are court lights, the hours would be
from 9:00 a.m. to 10:00 p.m. All the hours are preicated on public use.

All other terms and conditions of this bid remairchanged

PLEASE ENSURE THAT YOU ACKNOWLEDGE THIS ADDENDUM ON YOUR BID FORM

Thank you.
Re Cappoli
Chief Procurement Officer
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CITY OF NEWTON, MASSACHUSETTS
PURCHASING DEPARTMENT
March 26, 2009

REQUEST FOR PROPOSAL No. 09-72

TENNIS COURT MANAGEMENT SERVICES
DECISION TO USE COMPETITIVE SEALED PROPOSALS

The Chief Procurement Officdras determined that in order to select the mostirggdgeous proposal fofT@nnis Court
Maintenance & Management Firmto provide clay court maintenance at the Newtont@ecourts and operate a lesson
program City wide for residents to include city witburnament for the City of Newton Parks and Rattwa Department.
The comparative judgments of technical factorgddition to price, will be necessary.

It is essential that the City retain the servicka management firm with the appropriate backgraionoiperate the Newton
Centre Tennis Courts and city wide tennis lessogam so that the residents of Newton will be asdtiney will be provided
a tennis facility and program that is professiognailanaged and expertly maintained. The City’s eat#dm committee shall
review, evaluate and rate each Tennis Managementsiiechnical information on clay court managenam tennis lesson
and tournament information. After this rating hagi reviewed and accepted, the City will open prioposals. It is the
policy of the City to continually improve the quslof tennis being offered at an affordable prizét$ patrons. Therefore, in
order to achieve this policy, the City will awar@¢@ntract, if at all, to the Tennis Management Rine City determines most
advantageous. The City is looking for proposads till allow the operator to continually meet thggals and improve the
quality of tennis being offered to the public. TREP process will enable the City to provide higtatings to management
firms whose experience in public and private tewnisrt operation and whose key personnel have tharethe minimally
adequate number of years of experience in the tiperaf public and private tennis courts.

The proposal offering to pay the highest percentdggoss revenues may not necessarily be the adystntageous proposal
with respect to the above qualities.

PURPOSE

The City of Newton, (hereinafter, “The City”) thrghi its Parks & Recreation Department is soliciting services of
interested and qualified tennis court operatompamage and maintain the Newton Centre Clay Tenmist€ at no cost
to the City except utilities. The services to bevided include the following: manage, maintain, apérate the tennis
courts as public courts in accordance with a fonrmahagement agreement.

The City of Newton, (hereinafter, “The City”) thrghi its Parks & Recreation Department is soliciting services of
interested and qualified Tennis Management Firnmdoage all aspects of a tennis lesson prograthédority using
courts at various locations City Wide. The sersit®ebe provided include but are not limited to filowing:
advertising, registration, maintaining web site parposes of information on class cancellationptaudate registration
information in class availability, accounting otepts and deposits consistent with departmentapéccounting
procedures

The City of Newton, (hereinafter, “The City”) thrghi its Parks & Recreation Department is soliciting services of
interested and qualified Tennis Management Firpréwide citywide tournaments for all age groups gadders

SCHEDULE *-
Key Dates for This Proposal*:
RFP Released : March 26, 2009 at 10:00 a.m.*
Pre-Proposal Meeting: April 2, 2009 at 9:00 a.m. at City Hall*
Question(s) Submittal: April 6, 2009 at 9:00 a.m.* purchasing@newtonma.gpv
Question(s) Answered: April 8, 2009 at 9:00 a.m.*
Proposal Submittal: April 9, 2009 at 9:00 a.m.*

*Please Note: All dates have changed from what was originally advertised.
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lll. BACKGROUND

The tennis courts are located on the grounds dilitheton Centre Playground located on Tyler Teriadg¢ewton
Centre. There are five courts with Har-Tru surfgamtirely enclosed by a fence. There is a bangdaitached to the
fence at the eastern end of the courts. To theofdhe eastern end of the courts, outside oféhed there is a shed that
can be utilized for storage. The courts have aonaatic irrigation system that was installed in 1299%nnis courts City
Wide are also available for instructional and t@ment purposes.

I[V.CURRENT SITUATION

The City, under the jurisdiction of the Parks aretfRation Department owns the tennis courts. Tdeadurts were managed
and maintained by a private contractor for the 2008ugh the 2010 seasons. City ‘Wide Lesson progrere also provided by
private contractor for past 10 years. A reporSggtem as outlined in section V1 — 2 shall be Usetthe contractor for
maintenance and reporting procedures.

V.INSTRUCTIONS TO TENNIS MANAGEMENT FIRMS
A. GOVERNING LAW and DEADLINE FOR SUBMISSION: All pymosals must be submitted in accordance with
Massachusetts General Laws Chapter 30B, Sectitntbe Chief Procurement Officer in the Purcha$degartment,
Newton City Hall, 1000 Commonwealth Avenue, Newthi# 02459, no later tha@:00 a.m., April 9, 2009
FAXED PROPOSALS WILL NOT BE ACCEPTED.
B. SUBMISSION OF PROPOSAL

One original and 3 Copiesof the TECHNICAL AND one original (no copies)pf the PRICE PROPOSALS MUST BE
SUBMITTED IN SEPARATE SEALED ENVELOPES, PLAINLY MARKED:

“TECHNICAL PROPOSAL - RFP #09-72 TENNIS COURT MANAGE MENT SERVICES
AND
‘PRICE PROPOSAL - RFP #09-72 TENNIS COURT MANAGEMENT SERVICES

ALONG WITH YOUR COMPANY’S NAME ON BOTH ENVELOPES
IF PRICE IS INCLUDED IN THE TECHNICAL PROPOSAL, THE PROPOSAL WILL BE DISQUALIFIED .
C. QUESTIONS: Inquiries involving procedural or technical nestt should be directed in writing to:

Re CappoliChief Procurement Officer
Purchasing Department

City of Newton

1000 Commonwealth Avenue
Newton, MA 02459

FAX (617) 796-1227

e-mail: purchasing@newtonma.gov

Addenda will be faxed or mailed First Class postagéhe USPS, to every individual or firm on recasdhaving taken a
set of Contract Documents. If you have downloatiedrequest for Proposal from the internet, youtrmage your
company known to the City of Newton Purchasing Dbptemailing or faxing your companies: name, assirphone and
fax number and include the RFP NUMBER (#09-72) yawild like to be recorded as taking out. It is toatractors
sole responsibility to ensure that they have resbadl addenda’s prior to the RFP submittal date.

Copies of addenda will be made available for inSpeat the location listed in the Request for Rxsgls where Contract
Documents are on file in addition to the City’s wiéb http://www.ci.newton.ma.us/purchasing/curréids.htmi

All proposers must acknowledge each Addendum in bbtthe TECHNICAL and PRICE proposals. Technical
proposals must acknowledge addendum on the first/Bnsmittal page. Price proposals shall have a lirfer
propoers to acknowledge each addendum.

RFP #09-72 — Tennis Court Management Services
Page 4 of 28



D. EXAMINATION OF DOCUMENTS : Each Tennis Management Firm shall be satisbgdersonal examination of the
location of the contemplated services and by ahgramneans, as to the requirements of the conteetb$arvices to
enable the intelligent preparation of this proposéhe Tennis Management Firm shall be familiahvail RFP
Documents before submitting the proposals in otilerno misunderstanding shall exist in regardhéortature and
character of the contemplated services to be pagdr No allowance will be made for any claim it proposal is
based on incomplete information as to the natudechiaracter of the area or contemplated service.

E. PRE-PROPOSAL CONFERENCE: A pre-proposal conference for prospective Tennisdggment Firms will be held
at 9:00 a.m., April 2, 2009in the office of the Chief Procurement Officer, R294, Newton City Hall, Newton Centre,
MA. At that time, prospective Tennis Managememtrisi can discuss with representatives of the Cigycarestions or
problems they might have regarding the projectbs8guent to this meeting, if necessary, an Addenslilihe issued in
order to clarify any questions that may arise essalt of the conference.

F. PROPOSAL ACCEPTANCE AND REJECTION. The City will give notice of the acceptance of fireposal to the
successful Tennis Management Firm by mailing USP&veard letter to the Tennis Management Firm's esklstated in
the proposal. The successful Tennis Managememt $tiall deliver the Agreement, duly signed and priypexecuted,
within ten (10) calendar days of receipt of thea®bf acceptance with all required documentatitirthe successful
Tennis Management Firm fails to execute the Agredmithin such time period, the City may acceptthro proposal.
The failure of any Tennis Management Firm to exantire agreement documents shall not relieve it ftwarobligations
it will incur if its proposal is accepted. The Zieserves the right to reject any or all propgsaisany part(s) thereof, if
in the best interest of the City to do so, andn@ad the contract as the City deems to be in #gsib&erest. The City
reserves the right to waive any mistakes or infditiea in the proposals received and may requggblsmentary
information from any particular Tennis ManagemeintHf it determines that the granting of such veaier the receipt of
such additional information would be in the bestiast of the City. Each “Out-of-State” Tennis Mgament Firm shall
furnish with its proposal a certification from téfice of the Secretary of State verifying thaitegally authorized to do
business in the State of Massachusetts. Any pabpdsch fails to include any material informationdocumentation
specified in the proposal submission requirement®n-responsive and will be rejected.

G. PRICE PROPOSAL. The amount to be paid to the City shall consist afinimum amount of $35,000 for the first year
or a percentage of all gross revenues from theabiperof the tennis courts tennis lessons and ouemt, whichever is
greater. Tennis Management Firms shall use Attanheo this RFP in submitting the price propos#kar two shall be
a minimum of $36,500 and year 3 of this contraetldie a minimum of $38,000.

H. TECHNICAL PROPOSAL. The technical proposal shall consist of documemtatiat the Tennis Management Firm
satisfies the minimum criteria set forth in Sectidhof this RFP together with the Tennis Manageftrféirm's response to
the evaluative criteria set forth in Section VIII.

. ACCEPTANCE OF PROPOSAL CONTENT. All or part of the successful proposal submittedlishecome
incorporated into the final contract documents.

J. PROPOSAL EXPENSES.Expenses for developing the proposals are entinelyesponsibility of the Tennis
Management Firm and shall not be chargeable imzamner to the City of Newton or the City.

K. CONTRACT AND TERM . After selection of the successful proposal, thecessful Tennis Management Firm and the
City shall execute a written contract containing terms of this RFP and the successful Tennis Mamegt Firm’s response,
together with any changes to the service plan metgdtby the parties. Such contract shall not &ffext until signed by both
parties and approved by the Mayor of the City oivida. The term of the contract shall extend from day of ecution of
contract through December 31, 2009. There will beato (2) one-year renewal option available through Deember 31,
2011, at the sole discretion and approval by the Gi. The provisions of the contract, except as expyasasdified by the
provisions of this RFP shall also be included i ¢tntract to be executed by the management fidrtan City.

L. METHOD OF PAYMENT . Management firm shall be required to remit mowies the City on a weekly basis for the
months of April through December. Monies shall bggble on Monday of each week or the Tuesday imatelglifollowing a
Monday Holiday. At the end of each year of the agrent, management firm shall remit any addition@irgnteed amount
due as governed by the agreement.

INSURANCE REQUIREMENTS - The Contractor will provide the City with one miore certificates of insurance reflecting
Comprehensive General Liability Insurance withnaitliof liability of at least One Million Dollars £000,000.00) and
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evidence of workers compensation insurance coveningloyees of the Contractor. The Comprehensiveeta¢ Liability
policy must name the City as an additional inswaed the certificate must reflect this status.

UTILITIES. All utility expenses such as water, sewer, eleityrietc., which are or may be required to opetlagetennis
courts, will be borne by the City.

MATERIALS AND SUPLIE S. Management Firm is required to supply all matemecessary to maintain the clay tennis
courts, tennis lessons and tournaments etc.

CLAY TENNIS COURT FEES AND CHARGES. Permit fees and daily fees must be approved bixtveton Parks &
Recreation Commission. The present fee schedalitaished hereto ATTACHMENT - C. The management finast present
their fee proposal to the Commission prior to ARF, 2009 (the first year of this contract ancbpto March 15 of each
subsequent year of the agreement for the forthaps@ason. The Commission shall establish all feethé forthcoming
season prior to April 1 for each year of the agrexm

PROGRAM FEES AND CHARGES. Fees charged for tennis lesson and tournamentshsival the prior approval of the
Commissioner of Parks and Recreation prior to arplipation of such fees.

BOOKS AND RECORDS The Management Firm shall keep the books of attscand records of all operations and
establish a system of bookkeeping and accountsriaraer considered to be good accounting practicerding to the
American Institute of Certified Public Accountaatsd satisfactory to the City and shall permit intsjpe of said books and
records by the City as often as deemed necess#ng opinion of the City. Upon request by theyQihe Management firm
shall also provide monthly financial reports on tiperation of the Newton Centre Tennis Courtsdessnd tournaments in a
form satisfactory to the City.

PERFORMANCE BOND. Management firm will, at or before the executiortted resulting agreement, furnish to the City an
acceptable corporate surety bond in the penal $umoathousand dollars ($2,000.00), or equivaletusity, as security for
faithful performance and non-negligent performaoftthe agreement. The bond shall be in force dtra#ts during the term

of the management agreement.

FORCE MAJEURE. Neither the City nor the management firm shall berded in breach of any contract which may result
from this proposal submission if it is preventeahfrperforming any of the obligations hereunderdsson of Acts of God,
acts of the public enemy, acts of superior govemaiauthority, strikes or labor disputes, floodsts, rebellion, sabotage, or
any similar other circumstances not within its oeable control.

TERMINATION Management firm shall peaceably and immediatelg giv and surrender to the City the premises ang eve
part thereof at the termination of the agreemethénsame condition that they were received.

NON-DISCRIMINATION/EQUAL OPPORTUNITY. Management firm shall comply with all local, stated federal laws
and regulations pertaining to non-discriminatiod aqual opportunity in the areas of employmentgcsanbracting, and use of
City of Newton facilities.

. ASSIGNMENT. Management firm shall not assign or subcontractpamtion of the operation without prior written appal
from the City.

INDEPENDENT CONTRACTOR. Management firm and its employees will operatarasidependent contractor and are
not considered to be City of Newton employees.

NOISE ORDINANCE. The City of Newton has a noise ordinance inatffieat restricts the Management Company from
running motorized equipment before the hours o® &afn. weekdays and 9:00 a.m. on weekends andagslehd after dusk
any day of the week.
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SCOPE OF SERVICES

A. CLAY TENNIS COURT MANAGEMENT

1. Hours and Days of Operation.The primary operating period shall be start up tpreparation Aprill — May 1 of each
year of the agreement. Pre season May 1 — Menidaig| regular season is the day after Memorial Da$dptember 30
and post season October 1 to October 31. Daily) BM to dusk, seven days per week, weather pengittThe tennis
courts may be operated earlier than April 1 anerldtan November 1, provided that the managementdan justify that
use during these periods is not going to do harthéaourts. Changes to the operating schedulbeamade only with the
written approval of the City.

2. Maintenance. Management firm will accept all properties, fa@g, and equipment “as is” in their presently éngst
condition. Management firm shall, at its own exggmmaintain the clay tennis courts, bearing the-sip and closing costs
as well as on going court maintenance throughauséason. It is further understood that managefinentvill provide the
City a monthly management report consisting ofratéece of lessons and permitted play, income ohpeiales,
maintenance schedule including watering timesingkchedule and addition of calcium for the momita format approved
by the City that shall include maintenance undemalamount of irrigation used, and other minor irsghat may have been
performed. Any repairs to the irrigation systenmcieg and the associated shed will be not be métthewt the prior consent
of the City.

3. Minimum Staffing.

On-Site Manager.lt is the intent of the City to have an individwetio is associated with the management firm who is
qualified and will serve as the on-site manageghefNewton Centre Tennis Courts. Such individuastnave full
authority to act for the management firm and blmel ihanagement firm in all respects with regardhéodperation of the
Newton Centre Tennis Courts. The on site managenaéd to be equipped with a communication defaceesidents
and permit holders for customer service purposes.

B. SCOPE OF SERVICES CITY WIDE TENNIS LESSON PROGRAM

A. Objectives

1. Provide a high-quality City Wide tennis lessongram for the City of Newton.

2. Expand the numbers of community members particigand gaining enjoyment from the City Wide tenprogram.

3. Set up and maintain a qualified tennis teachiaff sapable of running a large tennis operation.

4. Maintain a high degree of staff stability fangram consistency in delivering lessons with i@ personnel on a
lesson to lesson basis.

B. Responsibilities

Teach tennis lessons.

Promote tennis in Newton.

Hire, train and direct staff in running tennisgrams.

Create new tennis programs for the City of Newton

Administer the registration process.

Work smoothly with a wide variety of City depagnts, officials and employees.

ourwWNE

C. Reporting Relationship
1. The Tennis Management Firm reports directly ooRlarks and Recreation Commissioner or her Designee
2. Alllessons and other programs must be approvea @ase by case basis by the Parks and Recr&iomissioner.
3. The Tennis Management Firm is primarily respiolesior taking in registration forms and creatirrggram rosters.

All registration forms will be collected by the Rar& Recreation Department, and turned over tolémenis Management
Firm.

RFP #09-72 — Tennis Court Management Services
Page 7 of 28



4. Parks and Recreation will allow the Tennis LessmygRam to utilize the credit card charge systeraldisthed by Parks
and Recreation, all service fees for tennis prog@be deducted from the gross income for thisiserv

5. The Parks and Recreation administrative staffagflist the Tennis Management Firm with the afordioeed
administrative tasks on occasion. This help wéllgnanted or denied at the discretion of a ParllsRatreation
Manager. The administrative responsibility ultinhatemains that of the Tennis Management Firm.

6. The administrative staff will respond to phone sd#fiat come into the department to the best of Hi#iity. The Tennis
Management Firm will provide scheduling and othasib information to the administrative staff foistburpose.

D. Financial Relationship

1.

All checks for tennis lessons and other tennigiams will be made payable to The City of Newtmg will be
delivered to the Parks and Recreation office iroedt@nce with the Recreation Department revenuectin policy.

See attachment D.

The city will retain its share of these fundslatailed in the price proposal section of this R&R] pay the balance
to the Tennis Management Firm upon invoice. Inesiwill be accepted for payment weekly.

The Tennis Management Firm will be responsibteafbexpenses associated with the tennis lessogrgm inclusive
of staff, advertising, registrations and all otbesgram expenses.

Promotional, marketing, sales and equipment esggewill be borne by the Tennis Management Firrth thie
exception of circumstances that have prior approf/ghe Parks & Recreation Commissioner.

E. Location (s)

1.

The Tennis Management Firm will provide his/her affice space, but will work in the Newton Parkslan
Recreation Department office when necessary.

The Tennis Management Firm will make proposal ton@ussioner of Parks and Recreation on which siteditm
would like to use by February 1 of each year ofdbetract in effect.

F. Existing Programs:

1.Children: Current programs include after schoa aeekends during the Spring and Fall and on weekuanings

and afternoons in the summertime.

2.Adults: spring, summer, and fall two-to-four nigltter week.

3.Adults: spring, summer and fall two-to-four morrsnger week.

4.Minimum number of total programs for children artlihs in the spring is 30, fall is 30 and the sumimel.00.
5. Current program level is approximately 2,00Qipgrants per year.

C: SCOPE OF SERVICES TENNIS TOURNAMENTS

Technical Proposal - Scope of Services:

1. Tennis Management Firm will organize, promatd aonduct a minimum of one city-wide tennis touneat per year.
The tournament will have divisions for various lesvef youth and adults.

2. Tennis Management Firm should recommend futtwpgsals for other tournaments and leagues.

3. The Tennis Management Firm will recommend feesafbtournaments or leagues that must be accepteheby

Commissioner of Parks and Recreation prior to aimtgd materials or advertising of the event(s).
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MINIMUM CRITERIA

All Tennis Management Firmsmust meet the following minimum criteria in orderbe considered for further
evaluation:

A. CLAY TENNIS COURT MANAGEMENT

1. Three (3) years' experience by the Tennis ManageRien, managing five (5) public or private counseferably
clay or Har-Tru courts.

2. Three (3) years' Management experience by theighdal that will manage the staff and maintenancgine of the
Newton Centre Clay Courts.

3. The on site manager must have full authority tof@acthe management firm and bind the managementifi all
respects with regard to the operation of the New@entre Tennis Courts.

4. The on site manager will need to be equipped withramunication device for residents and permit éddor
customer service purposes.

B. CITY WIDE TENNIS LESSON PROGRAM

1. Tennis Management Firm must be a certified memb#reUSPTA (United States Professional Tennis Aisdion) at a P1,
P2 or P3 level for at least ten years; or a cedifnember of the PTR (Professional Tennis Regiatrgh ‘A’, ‘I, or ‘P’ level
for at least ten years; and demonstrates a widgerahtennis teaching experience in a wide rangeetiings.

2. Tennis Management Firm must provide a copy theirecit USPTA P1 grade certification as well as tieirent USPTR P
grade certification.

3. Tennis Management Firm has taught tennis in thremase different municipal recreation departments.
4. Tennis Management Firm has directed staff of temare tennis instructors for a minimum of five y&ar

5. Tennis Management Firm has received training sjgatlif geared toward teaching tennis in public eation environments.
Evidence of training by an employer who runs puldicreation programs or evidence of attending U8/B#kshops on the
subject are some, but not the only examples tha&nais Management Firm may present.

6. Tennis Management Firm must demonstrate a trackdédor building and maintaining a strong staff forecreation
department consisting of the following: a) at lgasttennis teachers total. b) at least five eSéhteachers who are USPTA
P1, P2 or P3, or USPTR P,I,A, certified. ¢) attea® teacher other than the director who is bd&®PUA P1 and USPTR P
certified.

7. Tennis Management Firm demonstrates a track reafssdccess directing a municipal tennis progranchvieinrolls at least
one thousand five hundred (1500) different playensyear.

8. Municipal tennis program directed by Tennis Manageti-irms, described in 7 above Operates througsaririg, summer
and fall.

9. Municipal program directed by Tennis ManagementBjrdescribed in 7 above includes all of the foifmcomponents:
Morning and Evening Adult lessons. Morning andeffioon Children’s Lessons, Weekend Children’s Lessand Weekend
Adult Lessons.

10. Municipal program directed by Tennis ManagementBjrdescribed in 7 above has maintained a stadfferdtere at least 3
of the same certified teaching professionals haugtit in the program continuously for 3 years. fi€s of current
certifications will be due at time of contract iesan an annual basis).

11. In Municipal program directed by Tennis Managenténn, described in 7 above, Tennis Management Rimiherself
demonstrates active record for being constantlglirad in all critical daily operations. Tennis Magement Firm him/herself
teaches in the program and performs on-court sigienvof other instructors.
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12. Tennis Management Firm is fully versed and curgeathploying an electronic (computerized) registrasystem to handle
all student registration. Successful contract@misouraged to provide for on-line registrationibemng with the second year
of this contract. The City will support this wigixploring the ability of the contractor to remoteynnect to the Department
registration program.

13. Tennis Management Firm maintains current web siténformational purposes inclusive of specificomhation related to
lesson cancellations due to weather and classaéiiy for all classes regarding the tennis lesgoygram.

14. Tennis Management Firm has directed a municipalisgorogram that utilizes tennis courts at fiverare different locations
each season.

15. Tennis Management Firm must provide complete resofrhéstory of firm and all its principals, includiy the most recent
contracts within the past year.

C. Organize, Promote and Conduct City-Wide Tournament

1.Tennis Management Firm has (5) five years expeeienanaging city-wide tennis tournaments.

COMPARATIVE CRITERIA

Proposals shall be evaluated based on the followinygiteria:
A. CLAY TENNIS COURT MANAGEMENT

1. The ability of management firm to manage, maintairand operate public clay tennis courts.

Highly AdvantageousMore than three(3) years’ actual on-site expeegeny all the principals of the
management firm, at five (5) or more public or pt&/tennis courts, if public, which courts genatateome for
the community while remaining affordable for theébjicy if private, which courts generated income tfoe
enterprise while maintaining prices that fell witlindustry standards.

Advantageous Three(3) years actual on-site experience by one or rabtiee principal(s) of the
management firm, at five (5) public or private tisncourts, if public, which courts generated incdorethe
community while remaining affordable for the pubifcprivate, which courts generated income for ¢mgerprise
while maintaining prices that fell within industsyandards.

Not AdvantageousLess than three (1) year (complete outdoor tesgason) actual on-site experience by
all of the principal(s) of the management firm;experience involving operation of tennis courtschhfailed to
generate income.

Unacceptable No experience in the management, maintenancperaton of public or private tennis courts.
2. Management firm's plan to provide required maintenaice at the Newton Centre Tennis Courts that
would make available a level of play that is compable to area public and private outdoor clay tennis

courts.

Highly AdvantageousSubmission of a plan for maintenance at the goourts that would not require an
increase in fees or require any funding from thg.Ci

Advantageous Submission of a plan for maintenance at the geoourts that would require an increase in
fees and not require any additional funding from @ity.

Not AdvantageousSubmission of a plan for maintenance at the teoourts that would require an
increase in fees and would require additional fugdiom the City.

Unacceptable No maintenance plan submitted.
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3. Management firm's plan to provide additional incenives to increase the amount of play by Newton
residents, by youth and seniors and to increase conanity spirit and public awareness of the tennis
courts as a community resource.

Highly AdvantageousA plan which sets forth at least three (3) spedifeentives which will be offered by
the management firm. The incentives should havee# proven effect or be reasonably calculatethieve
their goals and should be in keeping with the atteraof the tennis courts as a community reso8aeh plan
would involve no cost to the City.

Advantageous - A plan which sets forth less thegetli3) specific incentives or sets forth incerstiwdich
are tentative and not in keeping with the charactiethe tennis courts as a community resource. $lashwould
involve no cost to the City.

Unacceptable - No plan; a plan which involves d¢oshe City; a plan which sets forth incentives ehhare
tentative or which are not in keeping with the @dwer of the tennis courts as a community resource.

4. Accountability of Revenues. The management firm sl submit a detailed description of the method tde
used to ensure the accountability for all revenuegenerated at the tennis courts.

Highly AdvantageousA plan which specifically details an accuratetimel for recording and accounting for
revenues that are taken in as part of the tennig operation; and includes a comprehensive regestribing
the manner in which these revenues are reportdeet@ity and how the amounts can be verified byGite and
identifies the person who would be submitting thisrmation to the City.

Advantageous A plan which generally describes an accurate mettworkecording and accounting for
revenues that are taken in as part of the tennig operation; and includes a report describingntla@ner in
which these revenues are reported to the City amdthe amounts can be verified by the City; andhiidies the
staff position who would be submitting this infortiaa to the City.

Unacceptable A poor or no plan submitted; or does not suffidgdescribe an accurate method for
accounting for the revenues in as part of the teoourt operation; or does not have a method ity to
verify the accuracy of the numbers submitted; arsdioot present either the name or staff positich@person
who would be submitting the information to the City

B. CITY WIDE TENNIS LESSON PROGRAM

1.Teaching Tennis and Directing Staff
The extent of the Tennis Management Firm’s persopaknt, direct on-court experience teaching apeivising
municipal tennis clinics.

--Highly Advantageouslennis Management Firm has been personally ort teaching and supervising municipal
tennis clinics steadily for at least the past frears up to the present day.

--Advantageous Tennis Management Firm has been personally art t®aching and supervising municipal tennis
clinics steadily for at least the past three yegrso the present day.

--Not Advantageoud ennis Management Firm has not been personaltoart teaching and supervising municipal
tennis clinics steadily during the past three years

2. Promotions and Marketing

The extent of Tennis Management Firm’s experiepcemoting a municipal tennis program and/or a comitguennis
association by marketing directly through the s¢ho@ an advertising campaign.*

--Highly AdvantageousTennis Management Firm has at least five yegoerence.
--Advantageous Tennis Management Firm has at least three yequrarience.

--Not AdvantageousTennis Management Firm does not have at leest years experience.
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*Note: Tennis Management Firm is required to subimit paragraphs explaining how his/her schoolshprtion
program worked and what success it achieved. #dgaired are samples of materials used in schawsketing
campaign and evidence of numbers of years campagmun.

The extent of experience promoting a municipahts program and/or a community tennis associatiorugh a
mail marketing campaign.*

--Highly AdvantageousTennis Management Firm has at least five yegosrence.

--Advantageous Tennis Management Firm has at least three ywequsrience.

--Not AdvantageousTennis Management Firm does not have at leest tyears experience.

*Note: Tennis Management Firm is required to submaterials used in municipal tennis program andéonmunity

tennis program mail marketing campaign, includinigience of the years campaign was run.

The extent of experience promoting a municipahig program and/or a community tennis associdtioough
telemarketing.*

--Highly advantageousTennis Management Firm has at least five yeguerence.
--Advantageous.Tennis Management Firm has at least three ye@esience.
--Not AdvantageousTennis Management Firm does not have at leest tyears experience.

*Note: Tennis Management Firm is required to sulamititten explanation of the way phone marketinggpam was
conducted.

The extent of experience promoting a municipahig program and/or a community tennis associdtiosugh print
media.*

--Highly AdvantageousTennis Management Firm has at least five yegoerence.
--Advantageous Tennis Management Firm has at least three yeqrarience.
--Not AdvantageousTennis Management Firm does not have at leest years experience.

*Note: Tennis Management Firm is required to sulewillence used in print media campaign to substartiaim of
experience.

The extent of experience promoting a municipahi® progranthrough the internet.
--Highly AdvantageousTennis Management Firm maintains an Internetfsit a municipal tennis lesson program.

--Advantageous.Tennis Management Firm maintains an internettsitearket a non-municipal program, product or
service other than tennis.

--Not AdvantageousTennis Management Firm does not use the intéoneirket a product or service.

C. Total Leadership of a Tennis Program serving a paulation in excess of 60,000

1.

The extent of Tennis Management Firm’'s experiehi@xting, promoting and administering a tennis prayram
for a population in excess of 60,000

-Highly AdvantageousTennis Management Firm has at least five yeguerence in a municipality with a
population of 60,000 or more.

--Advantageous Tennis Management Firm has at least three yegquarience in a municipality with a population of
30,000 or more.
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-Not AdvantageousTennis Management Firm does not have at leasé tywars experience in a municipality with a
population of 30,000 or less.

D. CITY WIDE TENNIS TOURNAMENTS

1. The ability of the management firm to organfm@mote and conduct a city- wide tennis tournasient

Highly Advantageous Tennis Management Firm has more than five (&fyexperience managing tennis
tournaments.

Advantageous Tennis Management Firm has three (3) to fiveyéars experience managing tennis
tournaments.

Not Advantageous Tennis Management Firm has less than three @¥\experience managing tennis
tournaments.

Unacceptable Tennis Management Firm has no experience magagimis tournaments.
2. Tennis Management Firm’s ability to recommendrfe proposals for other tournaments and leagues.
Highly Advantageous Tennis Management Firm will recommend (4) fotlreo tournaments or leagues.
Advantageous Tennis Management Firm will recommend (3) thoteer tournaments or leagues.
Not Advantageous Tennis Management Firm will recommend (2) twleeottournaments or leagues.

Unacceptable Tennis Management Firm will recommend (1) onée@rer tournaments or leagues.
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EVALUATION OF PROPOSALS AND AWARD OF CONTRACT

The contract will be awarded to the Tennis ManagerRém offering the most advantageous proposkingginto
consideration all evaluation criteria as well asgr Any proposals, which submit a price thatie@mally low or high,
as determined by the City, may be rejected as listiea All proposals shall remain firm for nine90) calendar days
after the proposal opening.

As used herein, the term “qualified, responsiblé eligible Tennis Management Firm” shall be defilasda Tennis
Management Firm who has demonstrated the skillityakand integrity necessary to the faithful penfance of the
contract.

A thorough reference check will be performed bykBand Recreation Staff to determine the qualificest and past
history of tennis management firms previous confsdof comparable size.

In evaluating Proposals, the City will consider thalifications of only those Tennis ManagementiSiwvhose proposals
are in compliance with the prescribed requiremefitse City reserves the right to reject any propifshe evidence
submitted by, or the reference check of such Tediaisagement Firm fails to satisfy the City that Trennis
Management Firm is properly qualified to carry the obligations of the contract.

PROPOSAL SUBMISSION REQUIREMENTS

1. Technical Proposal.Management firm's technical proposal shall be signea duly authorized representative
of the Tennis Management Firm and submitted\tinchment B and shall include narrative descriptions for
Evaluative Criteria contained in Section VII. Eadrrative description shall be typewritten on assafe page
with the item number and category at the top archtime of the Tennis Management Firm at the bottom:

Attachment B and the narrative descriptions shall be placedisaparate sealed envelope marked
"RFP #09-72 - Technical Proposal - Newton Centre Tais Court Operation Services.”

2. Price Proposal.Management firm's fee (percentage of gross incambg paid to the City shall be submitted on
Attachment A. This completed form shall be signed by an authdriepresentative of the Tennis Management
Firm andplaced in a separate sealed envelope marked " RFR%72 Price Proposal — Newton Centre
Tennis Court Operation Services.”

END OF SECTION

RFP #09-72 — Tennis Court Management Services
Page 14 of 28



Attachment A
Price Bid Proposal

Price Proposal — RFP#09-7Zennis Court Management Services

Newton Centre Clay Tennis Courts Maintenance and Maagement &
City Wide Tennis Lessons

This form must be completed and placed sefmrate sealed envelope marked

Name of Firm or Individual Submitting Proposal:
(Please Print Clearly)

Address:

Telephone / FAX #:

E-mail Address:

Proposer acknowledges the following Addendum:

Above Bidder Proposes to Pay to the City of Newgaon, Percent) of tvess revenue from the

maintenance of the clay tennis courts, tennis lesaod tournaments. In the event that the pergeras bid is less
than $35,000 annually, the bidder agrees to pdgssthan $35,000 the first year of the contra@s,$00 the
second year and $38,000 the third year.

Signature of Tennis Management Firm:

Name of Tennis Management Firm:

Date:

END OF SECTION
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Attachment B

Newton Centre Clay Tennis Courts Maintenance and Maagement & City
Wide Tennis Lessons

Technical Proposal

This form and accompanying materials must be caiegblend placed in agparate sealed envelope marked
Technical Proposal - Tennis Court Management Sesvic

Name of Firm or Individual Submitting Proposal:
(Please Print Clearly)

Address:

Telephone / FAX #:

E-mail Address:

Proposer acknowledges the following Addendum:

Signature of Tennis Management Firm:

Name of Tennis Management Firm:

Date:

RFP #09-72 — Tennis Court Management Services
Page 16 of 28



A. TECHNICAL PROPOSAL - MINIMUM CRITERIA

Any Tennis Management Firm submitting a proposal mst satisfy the following criteria in order for
its proposal to be considered. Accordingly, Tennislanagement Firms must supply information
showing the following:

1. Three (3) years’ experience or its equivalenthigymanagement firm managing five (5) public or
private clay tennis courts and providing lessorgramning tournaments City Wide basis.

List Name of Tennis Courts, Years Managed, Locatiod Reference to contact. Supply resume.

2. Three (3) years' experience or its equivalerthlyTennis Management Firm maintaining clay courts

List Name of Tennis Courts, Years Maintained, Laoatind Reference to contact.

Plan for required maintenance at the Newton Cerngrenis Courts that would make available a levegblaf
that is comparable to area public and private cutdtay tennis courts.

(Attach proposed maintenance plan, including stgrf-on-going maintenance and shutdown).

3. Plan to provide additional incentives to incretds® amount of play by Newton residents, by youth
and seniors and to increase community spirit andlipuawareness of the tennis courts as a
community resource.

(Attach plan that specifies the actions and progsdhat will be undertaken to provide for incentives
that will allow continued growth of the play on tbeurts and that will increase community spirit and
public awareness.)

4. Detailed description of the method to be usedrsure the accountability for all revenues gendrate
at the tennis courts.

(Attached description should show in detail how révenues will be collected and recorded. The ntktho
which these revenues are reported to the City awd the amounts can be verified by the City
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Attachment C

NEWTON CENTRE CLAY TENNIS COURTS
RULES AND REGULATIONS

2009
RESERVE COURT PLAY:

*  ALL PLAYERS MUST PURCHASE A SEASON PERMIT OR PAY BHHOURLY FEE TO PLAY ON THE NEWTON
CENTRE CLAY COURTS. Permits may be obtained atdberts.

. PERMIT HOLDERS WHO BRING A GUEST,(NON-PERMIT HOLDBRRE RESPONIBLE FOR MAKING SURE
HOURLY FEE IS PAID TO ATTENDANT.

* ALL PLAYERS MUST CHECK IN WITH COURT ATTENDENT PRI® TO ENTERING THE COURTS. PERMIT AND
DRIVERS LISCENSE MUST BE SHOWN AT THIS TIME, OR G FEE MUST BE PAID.

. PERMIT HOLDERS MAY RESERVE A COURT UP TO SEVEN DAYIN ADVANCE. NON PERMIT HOLDERS MAY
NOT RESERVE A COURT.

*  APERMIT HOLDER MAY HAVE ONLY ONE COURT RESERVATIONDN THE BOOKS AT A TIME. PERMIT
HOLDERS MUST FINISH USING THAT TIME BEFORE THEY MABOOK ANOTHER COURT.

. A MAXIMUM OF ONE (1) HOUR MAY BE BOOKED BR SINGLES. ONE PERMIT HOLDERS NAME IS
REQUIRED TO BOOK THIS COURT. A MAXIMUM OF TWO (2) BURS MAY BE BOOKED FOR DOUBLES PLAY.
TWO PERMIT HOLDERS NAMES ARE REQUIRED TO BOOK THISOURT.

. PLAYERS ARE NOT ALLOWED TO USE A 2 HOUR DOUBLES BTGKING FOR SINGLES PLAY. IF ONLY 2
PLAYERS SHOW UP FOR A DOUBLES BOOKING, THEY FORFTHE 2'° HOUR.

ANY PLAYER WHO INTENTIONALLY OR REPEATEDLY MAKES A2 HOUR DOUBLES BOOKING, FOR THE
PURPOSE OF PLAYING SINGLES WILL HAVE BOOKING PRIVAGES TERMINATED WITHOUT A REFUND.

* IF AT LEAST ONE PLAYER IS NOT PRESENT AT THE STAROF THE HOUR FOR WHICH A COURT IS BOOKED,
COURT IS IMMEDIATELY GIVEN TO WAITING PLAYERS. BYFIVE MINUTES PAST THE HOUR TWO
PLAYERS MUST BE ON THE COURT, OR BOOKING IS FORFIED AND COURT IS GIVEN TO WAITING
PLAYERS.

ALL PLAYERS ARE REQUIRED TO SWEEP THE COURT AFTHBSE IN A MANNER THAT IS APPROVED BY
COURT ATTENDANT.

WHEN GATES ARE LOCKED, NO PLAY IS PERMITTED AND N®LAYER IS ALLOWED ENTRY INTO THE COURTS.

NEWTON CENTRE CLAY COURTS
DATES & TIMES OF OPERATION
All hours are subject to change. Permit holdersmastimes:
Pre-season: May 1 — May 26 Mon. — Fri. 9:00 — Noon  4:@000PM
Sat. & Sun. 9:00 - 1:00 4:00 — 6:00PM

Regular season: May 27 — September 1~ Mon. — Fri. 9:Q0on  3:00 — 8:00PM
Sat. & Sun. 9:00- 1:00 3:00 — 6:00PM

Post season:  September 2 — October 15 Mon. — Fri.  9N@on  3:00 — 6:00PM
Sat. & Sun. 9:00- 1:00 3:00 - 6:00PM

Closed for maintenance daily during regular seddon — Fri. Noon to 3:00; Sat & Sun. 1:00 — 3:00M&gular Maintenance
times may change or additional maintenance timédwirequired occasionally and courts will be eldsSPECIAL EVENTS
AND CLINIC TIMES WILL BE POSTED AT THE COURTS

Pre-bookings for Clinics and special events wilposted.
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NON-RESERVED COURT PLAY: is on a strict first corfiest serve basis. Court changeover will be onhbaers.

HARD COURT PLAY:

Weekdays — No play before 9:00AMiuding practice

Weekends - No play before 9:00 AM including praetic

NEWTON CENTRE CLAY TENNIS COURTS
FEE STRUCTURE - 2009

SEASON PERMIT RATES

SEASON PERMIT FEES ARE NON-REFUNDABLE

Resident Adult
Resident Student (under 18) $ 65.00
Non-Resident Adult $180.00

Non-Resident Student
HOURLY RATES*
Resident Adult $ 8.00
Resident Student (under 18) $ 6.00

Non-Resident Adult

$130.00

$115.00

$ 10.00

* Non-permit holders, if courts are available — resrvations are not permitted
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NEWTON PARKS AND RECREATION DEAPRTMENT
70 CRESCENT STREET
AUBURNDALE, MA 02466

2009
DAVID B. COHEN MAYOR
FRAN TOWLE COMMISSIONER
ROBERT DERUBEIS DEPUTY COMMISSIONER
STEPHANIE PELKOWSKY RECREATION MANAGER
OFFICE HOURS: Monday — Friday 8:30AM — 5:00PM

Tuesday Evening 5:00PM — 8:00PM

PHONE: 617-796-1500
FAX:  617-796-1512

RESERVED COURTS: (Tentative start date) May 3, 200@tober 15, 2009
5 C Newton Centre Playground, Tyler Terrace, Nev@entre
UNRESERVED COURTS - PERMITS NOT NECESSARY

Angier School, Beacon Street, Waban

Auburndale Playground, West Pine Street, Aubumda
Burr Park, Waverley Avenue, Newton Corner

Burr School, Pine Street, Auburndale

Cabot Park, Eastside Parkway, Newtonville

Cold Springs Park, Beacon Street, Newton Higtdan
Lower Falls Playground, Grove Street, Newton Lotalls
Pelligrini Playground, Hawthorn Street, Nonantum
Memorial Playground, Stein Circle, Newton Centre
Newton Highlands Playground, Winchester Streetytén Highlands
H Newton North High School, Hull Street, Newtahe
Newton South High School, Brandeis Road, NewGamtre
Russell J. Halloran, Albemarle Road, Newtonville
Stearns Playground, Jasset Street, Nonantum

Upper Falls Playground, Chestnut Street, Newtppdd Falls
Warren House, Washington Street, West Newton

Weeks House, Locksley Road, Newton Centre
Wellington Playground, Kilburn Road, West Newton
Ward School, Dolphin Road, Newton Centre

IITIIITITITITITITTITITT

*

T\JO*
*
IITIIIIITITT

NEFEPRARNNNNEPENNNNONMNNDAND®W

71 Courts 66 Hardsurface (H) 5 Clay (C)

*Lighted Courts
** NNHS courts are out of play until constructiohreew high school is complete

END OF SECTION
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10.

11.

Attachment D

Revenue Collection Procedure

When cash is collected, collector will give thensgre-numbered tag as a receipt for the cashated.

At the end of each day, collector will reconciléesaby matching the number of tags distributed withrevenue that was
received.

Cash and checks are to be deposited on a daily.basi

If checks can not be deposited on a daily basgy, sine to be kept on site in a fire proof safe deplosited the following

business day. If no fire proof safe is availabieside then the cash and checks are to be takibe ®arks & Recreation
Office for safekeeping on the day of collectiofithie Parks & Recreation Department is not opeen ttash and checks
must be brought to the bank and deposited in thiet miepository. The following business day thesijgicfrom the bank

deposit must be picked up and brought to the RaiRecreation Department for recording.

Receipt books are to be handed out by the Prin&ipakkeeper to Recreation Managers, prior to thggriméng of their
programs that anticipate the collection of cash.

Deposits that are made by the Recreation Managergdsreflect the registration numbers of the rptseihat were
associated with that deposit.

Managers will be assigned a key to the night deédsTitizens Bank, located at 305 Walnut Streetwvidnville. All
deposits are to be made at that site.

Managers will be assigned a stamp that is to bé tessstamp each check prior to deposit. Stampsbeithanded out by
the Principal Bookkeeper and returned at the cotiopl@f the program.

When the receipt book is empty, the Manager wilime the book to the Principal Bookkeeper so thatBookkeeper can
reconcile the receipt book to the deposits. Pp@ldBookkeeper will then reconcile with Deputy Corssioner.

Cash or checks are not to be taken home at anyf¢insafekeeping.

Each site that collects cash will set aside aseiat at the beginning of each session to dealehitinge. Only those
programs and facilities that anticipate having eikenchange should set up such an account. Anthefehe season the
account is to be recorded with the Comptroller nedbalance used as the basis for the next session.

All such petty cash authorizations must be in wgtand must include identification of a City empeywho is required to
assume personal responsibility for petty cash fumdseir custody prior to funding of the petty baslvance. Petty cash
custodians are also required to acknowledge agmenith the City’s policies governing the use oftpeash advances
prior to the disbursement of the cash to creatty pash accounts from the City treasury.

Petty cash advances are to be kept in a securéoloed all times. In the event that a theft ocdara petty cash advance,
the custodian must notify the Newton Police Departiand Comptroller immediately. A copy of a pelieport must be
filed with the Comptroller within 24 business hoofghe discovery of theft.

Prior to the disbursement of any petty cash futigscustodian must obtain an original receipt fomathorized purpose
from either the vendor providing goods or servicethe employee requesting reimbursement. Theddypatty cash
disbursement receipts and cash on hand must hetauthorized amount of the petty cash accourit tines.
Unannounced physical counts of petty cash acconaysbe performed by the Comptroller’'s Office, themton Public
Schools Business and Finance Office, and/or thgsGitdependent auditors at any time.
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12.

13.

14.

15.

Parks & Recreation employees are not to reimbimseity by writing checks against cash receivedhfemy program
associated with the Parks & Recreation Department.

If a program/trip requires a check prior to thevgass being rendered, the Manager is required hongupaperwork,
seeking funding, no later than the noontime orRtiday, two weeks prior to the program/trip through Treasurer’s
Office. When the check is ready prior to prografanager will pick up the check at the Treasurelfsc®. Manager
will sign for check when it is received.

When the check is presented to the payee, it isinedthat the Manager receive a receipt. The peedll be given to the
Principal Bookkeeper, who will then reconcile witie Comptroller’s Office.

If cash is given back to the Manager, the Managkpvresent the receipt and cash to the Principadlgkeeper, who will
then reconcile with the Comptroller’s Office.

END OF SECTION
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CONTRACT FORMS

The awarded bidder will be required to complete suaimit the following documents in order to exe@iontract pursuant to this
bid.

The forms are provided for informational purposelyo

None of the following forms are required at the tine of bid submittal.
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CITY - CONTRACTOR AGREEMENT

FOR
TENNIS COURT MANAGEMENT SERVICES

This Agreement is entered into by and between

(hereinafter the "Contractor") and the City of Nemta municipal corporation acting by and throughtCommissioner of

Parks and Recreation but without personal liabitithim (hereinafter the "City"); collectively, tHparties".

WHEREAS, the City needs the servicesTefinis Court Management Servicesvith respect to its Tennis Programs; and

WHEREAS, the Contractor has submitted a respormioposal for such services;

NOW THEREFORE, the parties agree as follows:

1.

Incorporation of Attached Documents

The following documents, copies of which are atéathereto, are hereby incorporated as part ofrisement:

-- City of Newton's Request for Proposal No. 09-d&ed , 2009 issued by Rppoé, Chief
Procurement Officer (hereinafter "Request for Peats');

--Technical and Price Proposal_of , each dated , 2004 and
signed by , (hereinafter,

"Contractor's Proposal");
Scope of Work

The Contractor shall perform the tasks outlinethenRequest for Proposal, "Scope of Services". ddmmissioner of

the Parks and Recreation Department shall designedatact person from his/her staff to work with Contractor. The
Contractor shall have the use of the Newton Céngrais courts, Tyler Terrace, Newton Centre.

3.

Term of Agreement

The term of the contract shall extend from dayx@ucaition of contract through December 31, 2009.r& kell be two

(2) one-year renewal option available through Ddzem31, 2011, at the sole discretion and approy#hé City.

4,

Payment procedures

Management firm shall be required to remit monies the City on a weekly basis for the months ofil&prough

December. Monies shall be payable on Monday of eaek or the Tuesday immediately following a Mondholiday. At

the end of each year of the agreement, managemargHall remit any additional guaranteed amour dsi governed by the
agreement.
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5. Reporting procedures

Prior to instituting any lessons or other programsvents associated with the Tennis Program,dh&actor is required to receive
approval from the Commissioner of Parks & Recreatioher designee.

All fee structures associated with the Tennis Managnt and Maintenance Program are to be approvételiyommissioner of
Parks & Recreation or her designee prior to implaatéon.

At the end of each month of the contract, the @mér will be required to submit an accountingite €Commissioner of Parks &
Recreation.

6. Indemnification
The Contractor acknowledges and agrees that lesponsible as an INDEPENDENT CONTRACTOR for alvgess provided
under this Agreement and for all the acts of hepleyees and agents hereunder and agrees thatlsirdemnify and hold
harmless the City and its agents and employeesdrahagainst all claims, damages, losses and expensluding attorney's fees
arising out of, or resulting from, the performamd¢he services to be performed under this Agreémen
7. Insurance
The Contractor will provide the City with one or maertificates of insurance reflecting Comprehen§eneral Liability
Insurance with a limit of liability of at least Oillion Dollars ($1,000,000.00) and evidence ofrk&rs compensation insurance
covering employees of the Contractor. The Comprsgilte General Liability policy must name the Cisyan additional insured
and the certificate must reflect this status.
8. Governing Law

This Agreement shall be governed by and constnued¢ordance with the laws of the Commonwealth agsachusetts.

9. Non-assignability

This Agreement and the duties of the Contractdretperformed hereunder or any payments due or ed¢outhe
Contractor shall not be assigned or subcontracted.

10. Entire Agreement
This Agreement represents the entire understarimihgeen the Contractor and the City. No changmgfof the within

terms and conditions can be made, except by write@ndment(s) hereto and signed by both partibgs Agreement and any
such amendments shall become binding on the Cin tige execution thereof by the Mayor of Newton.

THIS SPACE INTENTIONALLY LEFT BLANK
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IN WITNESS WHEREOF, the parties to this agreemanethereunto set their hands and seals.”

CONTRACTOR CITY OF NEWTON

By By

Title Chief Procurement Officer

Date Date
By

Affix Corporate Seal Here Commissioner of Parks & Recreation

Date

No City monies are obligated by Approved as to Légaim and

this contract. Character

Assistant City Solicitor

Comptroller of Accounts
Date

Date

CONTRACT AND BONDS APPROVED

David B. CohenMAYOR

Date
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ATTESTATION

Pursuant to MG c. 62C, § 49A, the undersigned gaimbehalf of the Contractor, certifies underpkealties of perjury that,
to the best of the undersign's knowledge and heliefContractor is in compliance with all lawstloed Commonwealth relating
to taxes, reporting of employees and contractod véithholding and remitting child support.*

**Signature of Individual ** Contractor's Social $aerity Number
or Corporate Contractor (Mandatory) (Voluntary) or Federal Identdton Number
By: Date:

Corporate Officer
(Mandatory, if applicable)

* The provision in the Attestation relating to chdupport applies only when the Contractor is an
individual.

** Approval of a contract or other agreement wilitrbe granted unless the applicant signs thisfication clause.
*** Your social security number will be furnished the Massachusetts Department of Revenue to detmhether you have

met tax filing or tax payment obligations. Provislevho fail to correct their non-filing or delinquey will not have a
contract or other agreement issued, renewed, endgt. This request is made under the authori@lof. 62C, § 49A.
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CERTIFICATE OF AUTHORITY - CORPORATE

1. | hereby certify that | am the Clerk/Secretary of

(insert full name of Corporation)

2. corporation, and that

(insert the name of adfi who signedhe contract and bonds)

3. is the duly elected

(insert the titletbe officer in line 2)

4, of said corporation, and that on

(insert a date that 3N OR BEFORE the date the
officer signed thBroposal)

at a duly authorized meeting of the Board of Divestof said corporation, at which all the directesre present or waived notice,
it was voted that

5. the
(insemhame from line 2) (insditie from line 3)

of this corporation be and hereby is authorizeexecute proposals in the name and on behalf ofceajzbration, and
affix its Corporate Seal thereto, and such exenuticany contract of obligation in this corporat®mname and on its
behalf, with or without the Corporate Seal, shalMalid and binding upon this corporation; and thatabove vote has
not been amended or rescinded and remains iroigéfand effect as of the date set forth below.

6. ATTEST: AFFIX CORPORATE
(Signature ofClerk or Secretary)* SEAL HERE

7. Name:

(Please print or type name in line 6)*

8. Date:

(insert a date that SN OR AFTER the date the
officer signed th@roposal.)

* The name and signature inserted in lines 6 &uistnie that of the Clerk or Secretary of the caxpon.
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